YTBEPXJIEHO:

3aseayromuit MBJIOY Ne 15 nrr. HlaxTepck
T.10. KyuepoBa

ITpuxazom Ne 11-A ot 15.01.2021

HOJIO)KEHUE
0 MOPA/IKEe PacCMOTPEeHUs o0palleHUuil rPaKaaH

1.00mue mosoxxeHus:
1.1.Hacrosimee IlomoskeHwe O TOpSAKE pPacCMOTpEHHsI OOpalieHud TpaxiaaH B
AIMUHHUCTPAIMI0 MYHUIMIAIBLHOTO JOIIKOJIBHOTO 00pa30BaTeIbHOrO yUpekIeHUs (manee —
JOY) paspabortano B coorBeTcTBUU ¢ DepepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-®3 «O
MOPSIZIKE pacCMOTpeHusi oOpamieHuit rpaxaan Poccuiickoit dDenepanumy.

ITonoxeHnem perynupyroTcs IIPABOOTHOLICHMS, CBSA3aHHbIC C
peanuszanue  rpaxaaHuHoM P®  3akpemienHoro  3a HuM  Koncturymumeit PO
npasa oOpaleHus B OpraHbl MECTHOTO CaMOYIIPABJICHHUS,

yCTaHABJIMBACTCS MOPSAOK PAacCMOTpeHUsl oOpamieHuid rpakaaH B agmMuHHucTpauuio J10OV.

1.2.0praam3ainus =~ paboTel ¢ oOpamieHusIMH  TpakJaH B aJMUHHUCTPAIUIO
OV Benercs B coorBerctBuu ¢ Koncruryuueir PO, GenepansabsimM 3akoHom ot 06.10.2003
r. Ne 131-®3 «O6 oOmux TpUHIMIIAX OpPraHU3AIMK MECTHOTO camoyrpasieHusi B PD, «
®denepabHbIM 3aKOHOM oT 02.02.06 T. Ne 56-®3
«O  mopsoke — paccMOTpeHust — oOpameHuid  rpaxkngaH  P®», VYcraom  JIOY wm
Hactosmmm Ilonoxxenuem.

1.3.YcranoBneHHbIN HACTOAIINM [Tonoxxenuem  MOPSIOK paccMOTpeHust
oOpalieHuid TpaxJIaH pacHpOCTPaHSETCS Ha Bce OOpalleHHs] TpakaaH, 32 HCKIIOYECHHUEM

oOpaleHuH, KOTOpBIE MOJJIEKAT PacCMOTPEHHIO B UHOM
HOPsIIIKE, YCTaHOBJICHHOM denepadbHBIMH  KOHCTUTYLIMOHHBIMHU 3aKOHaMU U
UHBIMU  (QefiepalibHBIMU 3aKOHAaMH, a TaKKe [IMCEM, HWCIHOJHEHHBIX Ha OQUIMAIbHBIX
OnmaHKax YUPEKIACHUHN, OpraHu3anui, MPEATPUATHIA, MOAIHUCAHHBIX

UX PYKOBOJWUTEISIMH, YIOJTHOMOYEHHBIMHM Ha TO JMIAMH, KOTOPBIE pacCMAaTpUBAIOTCS B
HOpPSI/IKE, YCTAHOBJICHHOM JJIsl OOIIEH KOpPECTIOHICHIIHH.

1.4.YcranoBneHHblid HacTosuM [lookeHHEM TOPSAIOK PACCMOTPEHHsI OOpaIleHUA
rpaXkJlaH pPacHpOCTpaHsIEeTCs Ha MPABOOTHOLICHHUS, CBSA3aHHBIE C PACCMOTPEHHEM OOpalleHH
i  MHOCTPAaHHBIX TpaXJaH U JHIl 0€3 TpaXIaHCTBA, 3a MCKIIOUYEHHUEM CIIy4Yaes,
YCTAHOBIICHHBIX MEXAyHApOoIHBIM JoroBopoM Poccuiickoit ®enepamun win  (enepanbHbIM
3aKOHOM.

1.5.ITopsimok BeneHUs JENONPOU3BOACTBA IO OOpAIIeHUSM TpakJaH, OpraHHU3aALUU
JUYHOTO IIpUEMa TPaKJaH, MHbIE BONPOCHI, HE yperyinpoBaHHble HacTtosumM [lonoxeHuewm,
YCTaHABIIMBAIOTCS
Pernamentom, WHCTpykuued 10  I€JONPOU3BOJACTBY, MpPUKA3aMHU, PACHOPSHKECHUSIMH
3aBeaytomiero JJOVY.

1.6.Aqmunuctparus JIOY cucremMarnyecku aHaau3upyeT W 0000maeT oOpaiieHus
rpakJiaH, coJieprKaluecs B
HUX KPUTHYECKUE 3aMEUaHus, C LEJbI0 CBOEBPEMEHHOIO BBISBICHUS M YCTpPaHEHUs
MPUYMH, MOPOXKAAIOUIUX HAPYIICHUE IMpaB U OXPaHSEMbIX 3aKOHOM HHTEPECOB I'pa)<iaH.

2.1lpaBo rpaxkaaH Ha oOpamieHue
2.1 Jleiicteue Hacrtosimiero [lonokeHuss pacmpocTpaHseTcss Ha Bce  OOpalieHHs
rpak]JiaH, 32 UCKIIOYEHUEM:
- oOpareHui, paccMaTpuBaeMbIX B
MOpPAAKEC KOHCTUTYIHMOHHOI'O, YI'OJIOBHOT'O, TI'PaKAAaHCKOI'0 CyAOHNpPOU3BOJACTBA, IMPOU3BOACTBA
1o fenaM o0 aJMMHUCTPATUBHBIX IPABOHAPYILICHUSX;



- oOpallieHui, CBSI3aHHBIX c n300peTeHusIMH, OTKPBITUSIMH,
PALMOHATIM3ATOPCKUMHU IPEUIOKEHUSIMH, TMOPSAAOK PACCMOTPEHHS KOTOPBIX PErjJaMeHTUpPYET
csi (enepanbHBIM 3aKOHOJATENIBCTBOM;

- oOpameHu#, BBITEKAOLINX u3 OTHOILICHUH, CKJIaIbIBAOLIINXCS BHYTpH
KOJJIEKTHBOB KOMMEPYECKHUX "
HEKOMMEPUYECKUX OpraHu3aluil, OOLIECTBEHHBIX OOBEIUHEHUHM, pPErylupyeMblXx HOpMaMu ¢
eJIepajbHOr0 3aKOHOJATENIbCTBA, MX YCTaBAMM U MOJIOKEHUSMU;

- oOpaieHuii HH(POPMAILIMOHHOTO XapaKTepa B apXHUBbl, OMOIMOTEKH, OpPraHbl CTATUCTHKU U
JpyTHUE OpraHHU3aINH.

2.2I'paxnaHe MMEIOT MpaBO oOOpamateCs JIMYHO, B YCTAHOBICHHOH  Qopme,
TaKKe HANpaBIATh HMHIMBUAyAIbHBIE ¥ KOJUICKTUBHBIC IHCHhMEHHBIE OOpamieHus
aamunuctparmo J{OY n1ubo TOMKHOCTHBIM JIMIAM.

2.3.I'paxxnane peann3yior paBo Ha oOparenue CBOOOJTHO u
NOOpOBOJIBHO, HE Hapyllas MpaB U CBOOOJBI APYTHUX JIULL.

2.4.®opma obpariieHus rpakiaHaMH BBIOMPAETCSl CaMOCTOSTENbHO.

2.5.PaccmoTpenune oOpallieHHi rpax/iaH OCyLIecTBIseTcss OecIuIaTHO.

W o

3.0cHOBHBIE TEPMHMHBI, UCNOJb3yeMble B HacTosiieMm IloJsioskeHun
B nactosmem [TonokeHnn UCTONB3YIOTCS CIAEAYIONINE OCHOBHBIC TEPMUHBI:
3.1.00pameHue rpaxJaHlHa, HampaBieHHOe B aamuHHcTpanuio JIOY mnucbMmenHoe mubo
YCTHOE TPEJIOKEHUE, 3asBIICHUE WU kKaynooa:
IIpensioskenne pexoMeHIAlMsl TPAKIAHHMHA TIO0 COBEPIICHCTBOBAHUIO HOPMATHUBHBIX TMPAaBOB
BIX aKTOB nesitebHOCTH  Anmunuctpamuu IOV, Pa3BUTHIO 0O0IIECTBEHHBIX
OTHONICHUM, YIYUIICHUIO COIMAIbHO-3KOHOMHYECKOHN U UHBIX chep IesTeIbHOCTH:
3asiBJIeHHe — MPOock0a TpakJIaHWHA O COJICUCTBUM B peaM3allii €r0 KOHCTUTYIIMOHHBIX MPaB
U CBOOOJ MM KOHCTUTYLMOHHBIX TpaB U CBOOOJ JpYyrux JHI, JuOO COOOIIeHHE O
HApYIICHMM 3aKOHOB WM HWHBIX HOPMATHBHBIX [PABOBBIX  aKTOB, HEJOCTaTKax B
pabore amgmuuuctpanuu JJOY wim KpuTHKa €€ IeSITeIbHOCTH;
kan00a - mpock0a TpakJaHWHA O BOCCTAHOBICHHHM WIIM  3allUT€ €ro HapyIICHHBIX
mpaB, CBOOOJ WJIM 3aKOHHBIX MHTEPECOB JWMOO TpaB, CBOOOJ WM 3aKOHHBIX HMHTEPECOB

JPYTUX JIUILI.
3.2. OOpamieHre MOXXET OBITh KOJUICKTHBHBIM, €CIIM OHO TOANMKHCAHO JBYyMsi U Ooiee
aBTOpaMI/I, JII/I6O HOCTYHI/IBLHGG oT NMCHU KOJIJICKTHUBA IOpI/II[I/I‘{eCKOFO

auna. KoJIeKTHBHBIM CUMTAIOTCS TakKe OOpalieHHs, MOJMUCAHHbIE YJeHAMU OJHOW CEMBH

4.1lpaBa u rapaHTu 0€30MACHOCTH TPAKIAHUHA B CBSA3U C
paccMOTpeHUeM ero oOpalleHust

4.1.IIpu paccMotperun obOpaiienus B Aqmuauctpanuio JJOY rpaxxaaHuH UMeeT HpaBo:
4.1.1.IlpencraBusarh JONOJTHUTEIBbHBIE JIOKYMEHTBHI W MaTepuainbl JHOO oOpamaTrhcs ¢
npocb00ii 00 MX UcTpeOOoBaHUU.
4.1.2.3HakOMUTBCST C JOKYMEHTaMHU UM MaTepuajamMH, KacCaloIIUMHUCI  PaCCMOTPEHUS
oOpalieHus, eciii 3TO He 3aTparuBaeT IpaBa, CBOOOIBI U 3aKOHHBIE MHTEPECHI JAPYTHX JIHII,
€CIM B YKa3aHHBIX JOKYMEHTaXx M MaTepuanax He COJAepkKarcs CBEIEHHUS, COCTABIIAIOIINE
TOCYJIapCTBEHHYIO WJIM MHYIO OXpaHsIeMylo elepajbHbIM 3aKOHOM TaiHYy.
4.1.3.Ilony4aTh MUCHMEHHBIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B OOpallleHHWEe BOIIPOCOB, 3a
UCKJIIOYEHHEM CIIy4yaeB, yKa3aHHbIX B I.1.8.4, 8.8 Hacrosmero IlonoxeHus yBegomiieHHE O
nepeajpecannuu MUCHbMEHHOTO oOparteHus B rocy/1apCTBEHHbBIE Oprabl,
OpraH MECTHOTO CaMOYNpAaBIEHUS WIN JOJDKHOCTHOMY JIMILy, B KOMIIETEHLHUIO KOTOPBIX
BXOJUT pEIICHHE TOCTaBICHHBIX B OOpPAIlIEeHUH BOMPOCOB.
4.1.4.00pamatbecss ¢ kajgo0OW Ha MPHHATOE IO OOpallleHHIO pELIeHHE WIH JCHCTBHUE
(Oe3neiicTBUE), a TAK)KE C 3asIBJICHUEM O MPEKPAIICHUU PACCMOTPEHUs OOpaIieHusI.



4.2 I'pakmaHiHy B CBS3M C pPacCMOTPEHHEM €ro oOpamieHus B aJIMHUHUCTPAIHAA

TapaHTUPYCTCA HCpa3TIalliCHUC CBe,Z[eHI/Ifl, COACPIKAUXCH B O6paH_[eHI/II/I, a
TaKXE CBG[[GHHﬁ, Kacaromuxcs YaCTHON  JKHM3HU rpaxiaHvHa, 0e3 ero coriacus.
He SABJIACTCA pasrjiameceHuc CBe,Z[eHI/Ifl, COACPpKaAIINXCA B

06paHIeHI/II/I, HaIpaBJICHUC NHMCbMCHHOI'O O6paHI€HI/I$[ B OpraHnbl MECTHOI'O CaMOYIIpaBJICHHA,
B KOMIICTCHIIMIO KOTOPBIX BXOAHWUT PCHICHUC IMOCTABJICHHBIX O6p8.H.ICHPIfI BOIIPOCOB.

5.TpeGoBaHusi K MUCbMEHHOMY O00OpalleHHIO

5.1.B nucbMeHHOM O0OpamieHuH TrpaxkgaH B 00S3aTeIbHOM  MOPSAJIKE  yKa3bIBAETCS
HauMEHOBAHUE aZMMHHCTpPALNH, 1100 bamunus, nums,
OTYECTBO  COOTBETCTBYIOIIETO  JODKHOCTHOIO — JIMIA WM €r0  JOJDKHOCTh B
aamunuctparmu  JIOY, a takxke CcBOw0 (aMWINIO, HMs, OTYECTBO, IOYTOBBIM ajpec, MO
KOTOPOMY JTOJIKEH OBbITh HaIpaBJIeH
OTBET, YBEJOMJIEHHE Iepeajpecaluy OOpalleHusi, U3JIaraeT CyThb NPEAJIOKEHHs, 3asBICHUS
WM XKaJo0bl, CTaBUT JIMYHYIO MOJIUCH U JIaTy.

52.B cayyae HEOOXOOUMOCTM B TOATBEPXKJIEHHE CBOMX [JOBOJAOB TpaXJaHUH IO
NUCHBMEHHOMY OOpAICHUIO TPHIAraeT JOKYMEHTBHI M MaTepHalbl JTMOO WX KOTHH, KHHKKHU U

OpPHUTHHAIIBI WHBIX JIOKYMEHTOB,
MPWIOKEHHBIE K OOpallleHUsIM, BO3BPAIAIOTCS 3asgBUTENISIM T10 UX MPOCKHOE.
5.3.00parenue, MOCTYIHUBLIEE B AJIMUHHCTpALIAIO

JIOY 1o uHPOPMAIMOHHBIM CHUCTEMaM OOIIETO IOJIb30BaHMS, TMOIJICKUT PACCMOTPEHHUIO B
HOpsi/IKe, YCTAaHOBJIEHHOM HacTosiuM IlonoxxeHuem.

6.HanpaByienune M perucrpanusi NMCbMEHHBIX OOpamieHui
6.1.'paxxgannH  HampaBisieT CBO€  NHCHhMEHHOE  OOpalieHHWe  HENOCPEICTBEHHO  Ha
UMs 3aBEYyIOIIECH H0Y U ero 3aMECTHUTENCH, B
KOMIIETCHIIMH KOTOPBIX BXOJMT DEIICHUE IMOCTABICHHBIX B OOPAIIEHUH BOIPOCOB.
6.2.ITuceMenHoe oOpamieHue MOJUICKUT O00S3aTEIHPHON PETHCTpAllud B TEYCHUE TPEX JHEH C
MOMEHTa TOCTYILJICHUSI.
Bce MOCTYTAIOIIUE B aIMUHUCTPALUIO J0OY
MUChbMEHHBIC OOpalleHHUs TPaKIaH MPHUHUMAIOTCS, YYHUTHIBAIOTCS, PETUCTPUPYIOTCS. Peruct
palMOHHBIM  MHAEKC  oOpallleHuss  TpakJaH  YKa3plBaeTcd B PETUCTPALlMOHHOM
mITamIe, KOTOPBIM CTAaBUTCS B HIDKHEM IPABOM YTy IEPBOIO JUCTA.
6.3.IlucpMa TpakaaH € MOMETKON «JIMYHO» IOCIE MPOYTEHHS aJpecaToM, B cliydyae, €ClIM B
HUX CTaBSTCS
BONpPOCHl, TpeOytomue oQuIUaIbHBIX OTBETOB, MEpEeNaloTCsi Ha  perucTrpanui B
YCTaHOBJICHHOM MOPSIKE.
6.5. [IlucemenHoe  oOpaimieHue, cojaepiKaliee  BONPOCH,  PEIIEHWE KOTOPBIX  HE

BXOIUT B KOMIIETEHITUIO aIMHUHHUCTpaLU J0VY, MOIJIEIKHAT IIEPECHIIKE B
TECUCHHUE ceMu THEN co
JHSA pCFI/ICTpaI_II/II/I B COOTBGTCTByIOH_II/II\/JI opraH NN COOTBCTCTBYIOH_IGMY I[OJDKHOCTHOMY
JUITY, B KOMITETCHIIHIO KOTOPOTO BXOJIHUT perieHue MOCTABJIEHHBIX B

oOpallleHuy BOIMPOCOB, C YBEAOMJICHHEM TpaKIaHWHA O TMepeajpecalii ero oOpalleHus,
3a MCKIIOYEHUEM cllydasi, yKa3zaHHoro B 1.1.8,4, 8.8 Hacrosmero IlonoxkeHus.
6.6.3anpemaercs HATPABIIATh
KajmoObl TpaKJaH Ha pPacCMOTPEHHME TEeM JOHKHOCTHBIM JuiaM anMuHucTpanuu JIOVY,
perieHne Wi AeiicTpre (0e3AecTBIE) KOTOPBIX 00XKaTyeTcs.

6.7.B cinywae, ecim B COOTBETCTBUM C 3alpPeTOM, MPEIYCMOTPEHHBIM 4YacTbio 6
cratbhi 8  @PepepanbHoro  3akoHa ot  02.05.2006 roma Ne  59-®3  «O
MOpsSIIKE paccMOTpeHus oOpareHui rpaxiaaH Poccuiickoi
Oenepani», HEBO3MOXXHO  HAMpaBUTh  KaJIoO0y Ha pPacCMOTPEHUE  JOJHKHOCTHBIM
JaUIaM  aAMMHHUCTpAllMM, B KOMIIETEHIIMIO KOTOPBIX BXOAHUT pEUICHHE IIOCTAaBJICHHBIX B



oOpallleHHH  BOMPOCOB,  ’kajo0a  BO3BpalaeTCsl  TIPaXJaHWUHY C  pPa3bsICHEHHEM
ero npaBa 00’KaoBaTh COOTBETCTBYIOIICE peuieHue 17011 JeliCTBHE
(Oe3neiicTBHE) B YCTAHOBJICHHOM TOPSIIKE B CY/I.

7.PaccMoTpeHue oOpamieHMi rpaskaaH, NOAr0OTOBKAa OTBETOB
7.1.00parenue, IOCTYTIIMBILIEE 3aBenytomieit  J10Y, HOJJICKUT 00s3aTeIbHOMY
pPaccCMOTPEHHUIO.
7.2.Y4eT, peructpamus, XOJ PACCMOTPEHUs OOpalieHus TpakIaH OCYIIECTBISIOTCS
3aBEYIOIICH C 3aHECEHWEM B KypPHAJl M KAPTOUKY JIMYHOTO TpHUEMA.
7.3.3aBenyromas J10Y:
- oOecrieynBaeT 00BEKTUBHOE, BCECTOPOHHEE u
CBOCBPEMEHHOE pPAacCMOTpeHHE OOpalieHus, B ciaydyae HEOOXOJUMOCTH — M C y4acTHEeM
rpakJAaHWHA, HAIIPAaBUBILErO OOpAaIEHUE;
- 3ampammMBaeT HEOOXOAMMBIE IJii PACCMOTPEHHs oOpalleHuss JOKYMEHThl U MaTepHalbl B
JIPYTUX OpraHax M y JAPYrHUX TNPENNnpusTAd W OpraHu3aluii Topojaa, 3a HUCKIIOUYCHHUEM
Cy/IOB, OPTraHOB JIO3HAHUS M OPraHOB IPEIBAPUTEIBHOTO CIIEICTBUS,
- MIPUHUMAET MEpHlI, HaIpaBJICHHBIC Ha BOCCTAHOBJICHHE HIH
3alUTy HApYIICHHBIX MpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB TpakIaHUHA;
- TaeT MHUCHMEHHBIC OTBETHI TIO CYIIECTBY ITOCTABJICHHBIX B 00OpAIIeHUH BOTIPOCOB;
- yBeIOMJISIET TpakJaHWHA O HampaBiIeHMM ero oOpallleHus Ha pacCMOTpPEeHHE B
IpYrol opraH WIH JIpyTrue TMNpeanpusTHs W OpraHu3alid Topoja B COOTBETCTBUU C
UX KOMIICTCHIIUEH.
7.4.YapexaeHusi, TOpENNpUATAS W  OpraHuM3ald TopojJa IO  HAMNpaBJIICHHOMY B

YCTaHOBIICHHOM MOPSIZIKE 3aIpocy 3aBe/yIOMICH
J0Y, paccMaTpUBaIOIIETO oOparenue, 00s13aHbI B TEUEHUE 15
JTHEH MPEOCTABIIATh JOKYMEHTBI u
MaTepHalibl, HEOOXOJUMbIE U PACCMOTPEHHUS OOpallleHUs 3a WCKIIOUYEHHEM JOKYMEHTOB U
MaTepHaloB, B

KOTOPBIX COJEp)KaTCsl CBEIEHHsI, COCTaBISIOIIME TOCYJIApCTBEHHYIO WIM OXpaHsemylo ¢eze
palbHBIM 3aKOHOM TailHy, W JUIsl KOTOPBIX YCTAQHOBJIEH OCOOBIN MOPSIIOK MpPEIOCTaBICHUS.
7.5.0T1BeThl Ha oOpaleHus TpakaaH, MpUCIaHHBIe Ha UM 3aBeaytouiei JIOY, roroBsTcs Ha
OylaHKe YUYpekJIeHHsI 3a IOAMUChIo 3apeaytomeit [IOY u peructpupyroTcs B )KypHaie.
7.6.0TBeTBl  MOJDKHBI ~ COAEpXaTb  KOHKPETHYIO M YeTKyl0  HMH(QOpPMaLuio 10
BCEM BOIpOCaM, IIOCTaBJICHHBIM B oOpaiieHuu TpaxnaaH. Ecnu 3asBuTenio JaH OTBET B
YCTHOM dopme, TO B
MaTepuaax, MPUIOKEHHbIX K OOpalleHHIo, OJDKHO ObITh 3TO ykazaHo. Ecim nmaercs mpo
MEXYTOUHBIM OTBET, TO YKa3bIBA€TCSI CPOK OKOHYATEJIBHOIO PEUICHMsI IOCTaBIEHHOI'O BOIP
oca.

OtBerThl, IIOATOTOBJICHHBIE
Ha OCHOBAHMM IIPABOBBIX JOKYMEHTOB, IOJIKHBI COJEPKATh PEKBU3UTHI 3THUX JIOKYMEHTOB
C YKa3aHHMeM JaThl U HAUMEHOBAaHMUS.

OTBeT Ha KOJUIGKTUBHOE OOpalieHHe OTHpPaBIsSETCS Ha UMS MEPBOrO IMOAMUCABIIETO €ro
JMIA, €CJIM B IUCbME HE OTNOBOPEHO KOHKPETHOE JIMLO, KOMY HAJUIEKUT JaThb OTBET.

OtBeT Ha oOparenue, MOCTYIHBIIEE B AJIMUHUCTPALIIIO J0OY
no MHGOPMALMOHHBIM CHUCTEMaM OOIIEro MOJb30BAHMS, HAMPABIAETCS IO TOYTOBOMY ajJpe
Cy, YKa3aHHOMY B OOpaIlleHHUHU.

7.7.00pamienusi TrpaxaaH IOCIe WX PACCMOTPEHUS HCIOJHHUTEISIMU BO3BpAIIAIOTCA  CO

BCEMU OTHOCSIIIUMHUCS K HUM MaTepuagaMu
3ageaytomieit JIOY, koropelii dopMupyer aema, B TOM 4YHCIE C OTBETOM 3asBUTEIIO B
ciydae, ecnu JIaBajaoCh opy4deHue

UH(POPMHUPOBATH PYKOBOJICTBO O PE3yJbTaTaX pPacCMOTPEHHUS.



7.8.Ilopsnok  BU3UpPOBAHUS TMOATOTOBJICHHBIX OTBETOB Ha OOpallleHus TpaxaaH 3a
noanucelo 3asexayroien [JOY u ero 3amectuteneil ycTaHaBIMBAETCS CIEAYFOIIMI:

Ha BTOPOM 3K3EMIUISIPEe OTBETA 3asBUTEIIO B JICBOM HIDKHEM YTy yKa3bIBaeTcs (Gamiivs U
MOJMUCh HWCIOJNHUTENSA, HOMEpP €ero ciy>KeOHoro tenedoHa, a TakKe MPOCTABISIOTCS BU3BI
PYKOBOJUTENCH, y4acTBOBABIINX B IOJTOTOBKE OTBETAa, C pacmidpoBKOM (hamuimii.

7.9.Ha KaXJIOM oOpartieHuu nocne OKOHYATEJIbHOT'O pereHus u
€ro WCIOJHEHWS JOJDKHAa OBITh OTMEeTKa 00 wucrmonHeHnmn «B  meno», nmarta u
JUYHas TOJANUCH JTOJKHOCTHOTO JIMIA, MPUHABIIEro 3TO peuieHue. llpennoxxenus, 3asBieHus
U OKaoObl, KONMMM OTBETOB Ha TpaxaaH (QOPMUPYIOTCS B IO B COOTBETCTBHH C
YTBEPKJACHHOW HOMEHKJIATypOU JEl.

7.10.ITpu popMupoBaHWUU JET MPOBEPSETCS NPABWILHOCTh HAIPABJICHUS JOKYMEHTOB B
Jeno, UuX TMOJHOTa (KOMIUIEKTHOCTR). HepaspelneHHble TpenioKeHUs, 3asBICHUS U
KajmoObl TpakJaH, a TakKe HENnpaBWIbHO O(OPMIICHHBIE JOKYMEHTHI  TOJIIMBATH B
JIeJI0 3ampeniaeTcs.

8.Ilopsinok paccMOTpeHHsl OTAeJbLHBIX OOpamieHui

8.1.00pamienusi rpaxnaaH, mnoctynuBiime 3aBeaywoomeirt JIOY w3 cpeactB MaccoBoi
uHbOpMallMK, paccMaTPUBAIOTCA B TOPSAAKE M CPOKH, MPEIyCMOTPEHHBIE HACTOSIIIUM
[Tonoxxennem.
8.2.B cmydae ecnu B NHCBMEHHOM OOpalleHMM HE YyKazaHa (aMmuius TpaxIaHUHa,
HaIpaBUBIIETO oOparnieHne "
MOYTOBBIA aJpec, MO0 KOTOPOMY JOJKEH OBITh HaIlpaBIeH OTBET, OTBET Ha oOpalieHue He
naetcst 3aenytomen JIOY, mpuHUMaeTcs peuieHWe O CHUCAaHWUU JIaHHOTO oOpamenus «B
i () (OO%
8.3.Ecnu BykazaHHOM OOpaIlleHUH COJEPKATCsl CBEIECHUSI O TOATOTABIMBAEMOM, COBEpIIIacM
oM WIH COBEPIUICHHOM MIPOTUBOIPABHOM NIeSTHUH, a TaKxKe 0
JHIE, ero MOJrOTAaBIMBAIOIIEM, COBEPLIAIOIIEM HIIM COBEPLIMBINEM, OOpalleHHE MOJJICHKHUT

HAIpPaBJIEHUIO B OpPraH B COOTBETCTBHHM C €r0 KOMIETEHIIUEH.
8.4.00pareHue, B KOTOpOM oOOKadyeTcst cyAeOHOe pelIeHHEe, BO3BPAILIACTCs TIPaXIAaHUHY C
pa3bsACHEHUEM TMOpsiiKa 00KalOBaHUS JAHHOTO CYJEeOHOrO pelIeHHS.
8.5.11pn [IOJy4E€HUU MMUCBbMEHHOT'O oOparieHus, B KOTOpOM
COJIEpIKaTCsl HELEH3YPHbIE, OCKOPOUTENIbHbIE BBIPAXKEHHS, YIPO3bl >KU3HH, 3I0POBBIO MU
UMYIIECTBY  JIOJDKHOCTHOTO JIMIIa, @ TakXKe WIEHOB €ro CeMbU. 3aBeaylomias
BIIpaBE OCTaBUTh oOpaileHue 0e3 OTBeTa MO CYLIECTBY IIOCTAaBJICHHBIX B HEM BOIPOCOB U

COOOUINTH IpaX<JaHUHY, HaIpaBUBILIEMY oOparieHue, 0
HEJIOMyCTUMOCTH 3JI0YNOTPEOICHUsT MPaBOM.

Pemrenue 0 CIIMCAaHUU JTaHHOTO obparieHus «B b1 (S () u
HalpaBJICHUU cooOuieHus 3asBUTEITIO 0

HEJIOMyCTUMOCTH 3JIOYNOTPEOJICHUs] TPAaBOM MPHUHUMAETCS W IOJAIMUCHIBACTCS 3aBEAYIOIICH
JOY wunm nepBbIM 3aMECTUTEIIEM.
8.6.B cirydae ecnmm TEKCT MUCBMEHHOTO OOpallleHHs HE IMOAJAeTCs MPOYTEHHIO, OOpalieHue
HE TOJUIeKHUT HAINPABICHUIO HAa PACCMOTPEHHME M OTBET HA HETO HE JaeTcs. 3asBHUTEN0 00
3TOM coobmraercs, eciu ero bamumus u
MOYTOBBI aapec TOMNAIOTCS MPOYTeHHUIO. PermieHne o crnmcaHuM JaHHOTO oOpamieHus «B
JIeNI0» W COOOLICHHM 3asBUTENI0 NPUHUMAIOTCS W TOANMCHIBAIOTCS 3aBEAYIOUICH WM
HEPBBIM 3aMECTHTEIIEM.
8.7.00pameHust TpaxkJaH, MOCTYNUBIIME OT OAHOTO M TOTO K€ JHIA IO OJHOMY U TOMY
xKe BOIIPOCY, eciu co BPEMEHH  I10JIa4u HepBOTO oOpamieHuss  HMCTEK
yCTaHOBIICHHBIN HactosmuM  [lomokeHHMEM CpOK  pAacCMOTpPEHMsT WM 3asBUTENb HE
COTJIaCEH C MPHHATHIM MO €ro OOpalIeHUI0 PEUICHHEeM, CUMTAIOTCS MOBTOPHBIMH.

[Ipu paboTe ¢ MOBTOPHBIMU OOpaIlEHUSIMU JETIONPOU3BOAUTEND (OPMHUPYET JIEIO C
y’K€ IMEIOIIUMHUCS TOKYMEHTaMH 10 OOpAaIeHUsIM JTaHHOTO 3asBUTEIIS.



He CUMTAIOTCS TTOBTOPHBIMU oOparteHus OIHOTO HU  TOrO0 XK€
3asiBUTENs, HO MO pa3HbIM BOIpPOCaM, a TaKKE MHOTOKpaTHbIE — IO OJHOMY U TOMY
Ke BOIIPOCY B CIy4ae, eclu MIPUYHHBI, o KOTOPBIM OTBET 1o
CYIIECTBY  TOCTaBICHHBIX B  OOpalleHHWH  BOMNPOCOB HE MOr  OBbITh JaH, B
nocyenyromeM ObUTM  yCTPaHEHbl, TPaKIaHUH BIIpaBE BHOBb HAMpPaBUTh OOpallleHUE
3aBenytouieit J[OY.

8.8.B ciyuae ecimn B
MUCHbMEHHOM OOpAIlCHUU Tpa)KJIaHWHA COJEPIKHUTCS BOIPOC, HA KOTOPBIH €My MHOTOKPATHO
JdaBaJINCh IINCBMCHHBIC OTBCThI 110 CyHmeCTBY B CBs3H1 C paHee
HaIlpaBJICHHBIMU o0OpaleHUsMH, u npu TOM B oOpamieHun HE
IMPUBOJAATCA HOBBIC JOBOABI 501040 o0cTosSTENhCTBA
3aBeaytomas JIOY BopaBe NpHUHATH pelieHHe O Oe30CHOBATENIBHOCTH OdepeaHoro obpaiie
HUS " MIPEKPAICHUN MIEPETTHCKH C IPaXJaHHHOM. O

JAHHOM PELICHUU YBEAOMIISCTCS T'paXKJIaHWH, HAIPaBHBIIUI oOpalieHue.
8.9.B ciygae ecimu OTBET TO CYIIECTBY ITOCTABJICHHOTO BONpOCa B OOpAlICHHH HE MOMKET

OBITH JIaH oe3
pasriiameHus  CBEACHHIA, COCTaBIISIIONIUX  OXPaHAEMYIO denepanbHBIM  3aKOHOM
TaiiHy, rpaXkIaHHUHY, HaTpaBUBIIIEMY oOparieHue,

COO6HIa€TC$I 0 HEBO3MOXKXHOCTHU JaTb OTBET 1o CyHmeCTBY B CBs3HU C
HCAOIIYCTUMOCTBIO pa3rjlallicHUs YKa3aHHBIX CBEICHUIA.

9.Cpokn paccMOTpeHHs O0paleHUH M yBeJOMJICHHE 3asBUTe/IeM

9.1.IlucbmenHoe oOpalleHue, MOCTYIHUBILIEE OJDKHOCTHOMY JIMIly B COOTBETCTBHM C HX
KOMIIETEHIIMEH, paccMaTpuBaeTcst B TeueHMH 30 JHEW cO JHS pEerucTpanuyy HUCbMEHHOTO
oOpareHusl.

92B UCKJTFOUUTENIbHBIX cllyyasix, a TaKxke B
Cllydae HampaBleHHUs 3ampoca, mnpeaycMorpeHHoro 1.7.10 nHacrosimero Ilonokenus, pykoB
OJUTENb BIOpPaBE MPOUIUTh CPOK paccMOTpeHHs oOpaiieHus He Oosee vem 3a 30
JTHEH, YBEJIOMUB 0 [IPOJJICHUU CpoKa €ro
paccMOTpeHMsI rpakJaHHHa, HalpaBUBIIETO oOparieHue. ITponnenue
cpoka  odopmiseTcs ~ WUCHOJMHHUTEISIMA ~ HE  MEHee 4YeM 3a [aTh JHeH 10
UCTEUEHUs CPOKa PACCMOTPEHHUs OOpalleHus.

10.0pranuszanust padoTbl 10 JUYHOMY IpHEMY IpPa)kAaH
10.1.I'papuk n nopsinok muunHoro npuema rpaxaad B JIOY ycraHaBnuBaeTcs pyKOBOAMTEIIEM.

10.2.ITpun JTMYHOM npueme
TPKJIAHUH TPEABSBISIET JTOKYMEHT, YJIOCTOBEPSIIOUIUN €ro JIMYHOCTb.

10.3.I1o BOIIPOCAM, HE BXOIAIIUM B KOMIIETECHIAIO 3aBeNyIONIEH
J0YVY, 3asiBUTEIISIM PEKOMEHIyeTCs 00paTuTHC B

COOTBETCTBYIOIIUE OPIaHbl, YUPEXKIEHHs, OpraHU3aLMH.

10.4.Bo Bpems 3anucu Ha INpPUEM 3aBElylollas 3arlojHSAET KapTOYKy JMYHOIO IpHeMa
rpaknanuna (hopma npusaraeTcs).

10.5. Ha kaxnoe oOpamienue o¢popMIIseTCsl YCTAaHOBJICHHOro oOpasiia KapTo4yKa JHUYHOTO
npuemMa TpaXKJaHuHAa, B KOTOPYIO 3aHOCHUTCSI COJAEp)KaHuE OOpallleHus] TIpakAaHWHA Ha

JMYHOM pueMe, a TaK¥Ke pe3oronus BEIYILErO IIPUEM, C
OPYYEHUEM JOJKHOCTHOMY ULy .
[Ipy HEOOXOAMMOCTH TpaXkJIaHaM NPEIJIaraeTcsi HM3JI0XKUTh CYTh BONPOCAa B MUCHBMEHHOM
BUJIE. [IncemenHoe oOpareHue B 3TOM ciIyvae pErucCTpuUpyeTcs u

paccMaTpuBaeTCsl B YCTAaHOBJICHHOM IOpPSAIKE, a B KapTOuKe JenaeTcss oTMeTrka «OcTaBieH
0 3asIBJICHHE» W JlaTa PETHUCTPALIH.

B cmywae ecnu  UW3NOKEHHBIE B YCTHOM  oOpamieHMH — (akTel U
OOCTOSITENbCTBA ~ SABJSIFOTCS  OYEBHAHBIMH M HE TpPEOYIOT ONMOJIHHUTENBHOH IPOBEpKH,



OTBET Ha OOpalIeHHe C COTJIacHsl TPaXKJTaHWHA MOXKET OBITh JIaH YCTHO B XOJAE JHYHOTO
npruemMa, 0 4eM JIeNaeTcsl 3aluch B KapTOUYKe JIMYHOTO IpHeMa rpa)<JIaHuHa. B ocTaabHbBIX
CIIydasix JaeTcsli MAChMEHHBIN OTBET MO CYNIECTBY MOCTABJICHHBIX B OOpAIIEHUN BOIPOCOB.
10.6.11Ipu mMOBTOPHBIX OOpaILEHUAX MOJOMPAIOTCS MMEIOLIMecs MaTepuabl 10 Jeny 3asiBUTeNs
(apxuBHBIN MaTepuan).

10.7.0TBeTHI O NPUHATBIX Mepax HampasisioTcess 3asenyromeil JIOY  unm 3amectutento
3aBenyronie no YBP mig noanvcanus.

10.8.B xone nMYHOrO mnpuemMa TpaXJaHMHY MOXeT ObIThb OTKa3aHO B JajbHEHIIeM
paccMOTpeHHH OOpalieHus, ecI €My paHee ObUT JaH OTBET IO CYIIECTBY IMOCTaBJICHHBIX B
0OpaleHnH BOIIPOCOB.

11.PadGoTa c oOpameHusiMu, OCTABJIEHHBIMH HA KOHTPOJIb.
11.1.00pamennsi, B KOTOPBIX COAEPIKATCS BOIMPOCHl, HMMEIONIHE OOJBIIOE OOIIECTBEHHOE
3Ha4YeHHEe, COOOINACTCS O KOHKPETHBIX HAPYLICHUSX 3aKOHHBIX MpaB M HWHTEPECOB I'paxkJaH,
kak npaBuio crassTcss Ha KOHTPOJIb.
11.2.Ha xoHTponbHbIX oOpamenusx craearcs nometkn «KOHTPOJIb» u «ITOJJIEXUT
BO3BPATVY».
11.3.JI0KHOCTHOETIUIIO
UCIIOJIHUTENIb B YCTaHOBJIEHHBbIE CPOKHM pacCMaTpUBAET KOHTPOJIbHOE oOpalleHue, MHPOpMU
pyeT o pesynbratax 3aBeaytouryto JIOY nmbo 3amectutens 3aBenyromeit no YBP, rorosur
OTBET 3asIBUTEIIIO.
11.4. EcnuBoOpallieHusX rocy1apCTBEHHBIX OPIaHOB COJAEPKATCs MPOCHObI MPOUH(POPMHUPOB
aTh MX O pe3yJibTaTaX PACCMOTPEHHUs TpaxK/laH, TO MCIOJHUTEIb TOTOBUT OTBET M uM. Kax
OpaBUiIO, 3TH OTBEThl  HoAmMchIBaroTCs  3aBenyromeil  JJOY nubo  3amecturenem

3aBeayIoulei o VYBP. 3aBeayromas J0Y
BIIPaBE TPEIOKUTh HCIOTHHUTEIIO MPOJODKUTH PaboTy ¢ MPOBEICHUEM OMOJHUTEIBHBIX
POBEPOK 170171 nocie MO CAHUS oTBETa CIcaTh
MaTepHalibl 10 pe3yJibTaTaM paccMOTpeHHs oOpareHus «B m1emno.

11.5.06pamienue CUUTAETCs WCTIOTHEHHBIM u CHUMAaeTCA c
KOHTPOJIS, ecIu paccMOTpEHBI BCE MOCTaBJICHHBIC B

HEM BOIIPOCHI, MIPHHSITHI HEOOXOAMMBIE MEpPBI, 3asSBUTEISIM JaH OTBET.

11.6.ITucekmennbie oOpaleHusi, Ha KOTOpBIE MAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuUMaroTcs.  KOHTponap  3aBepmiaercs TOJNBKO IIOCJIE€  BBIHECEHHMS] UM TPUHATHUS
HCUEPIBIBAIOIINX Mep [0 pa3pelieHuI0 MPEeAJIOKEHUs, 3asBICHUs, KanoObl. Pemienue
O CHATHUM C KOHTpPOJIS NpuHUMaeT 3aBeayromas J[OV.

11.7.KoHTpOabHbBIE obOpareHus JIOJKHBI coaepkaTh KOHKPETHYIO u
YETKYI0 HH(OpPMAIHIO IO BCEM BOIMPOCAM, TOCTABICHHBIM B O0OpAIIEHUSX TPAKIaH:

-eClIi CPOKHM pPAcCMOTPEHHS TPOMJIEHBI, TO JOJKHBI OBITh yKa3aHbl MPUYUHBI U
OKOHYATEJIbHAS JaTa PaCCMOTPEHHS], 0 UCTEYCHUU KOTOPOU OyIeT JOMOIHUTEIBHO COOOIIECHO
0 MPOJICIIaHHOM paboTe;

- B OTBETE [IOJDKHO OBITh yKa3aHO O TOM, 4YTO 3asBUTEIh B TOH WU WHOU (dopme
pouH(OPMHUPOBAH O Pe3yibTaTax PaCCMOTPEHMS,;

- OTBET 3asIBUTEJIIO TMOAMUCHIBACTCS PYKOBOJIUTEIEM;

- K OTBETY MPHKIAJbIBACTCSI OPUTHHAN PaCCMOTPEHHOro oOpallleHus TpakJaHWHA, €CIM Ha
Hem crout mrtamn «IIOJIEXXUT BO3BPATVY».

12.KonTpoas 3a co0/04eHHEeM MOPSAKAa PacCMOTPeHUs o0OpaleHuil
12.1.10JKHOCTHOE JIMIIO B Mpeaesiax CBOEH KOMIIETEHIMU OCYIIECTBISET KOHTPOJb 3a
cOONIOZICHHEM TIOpSIKA PACCMOTPEHHUS OOpaIleHUM, aHATU3UPYET COACPNKAHHE, MOCTYIAFOII
ux oOpamennii u wuHGoOpMupyeT 3aBeAymommyr JOY o HapymieHUsSX HMCHOJHUTEILCKON
JUCHUITIIUHBI.



12.2.3aBenyromass  JIOY  mpuHMMaeT Mepbl IO CBOEBPEMEHHOMY  BBISBICHHUIO U
YCTPaHEHUIO NMPHUYMH HapyLICHHUs IpaB, CBOOOJ U 3aKOHHBIX MHTEPECOB I'PaX</aH.

12.3.JIuta, BHUHOBaThlE B HApPYyIIEHWU MOPSAJKA PACCMOTPEHUs OOpalleHU TIpak]aH,
U3JI0KEHHOTO B HaCTOSILEM
[lonoxxenun, HeCyT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYIO 3aKOHOJATENbCTBOM PO.

13.XpaHeHue MaTepua OB MO0 OOpallleHUsIM I'PaKIaH

13.1./le10npon3BOIUTENb OCYILIECTBISET XPAHEHUE U UCTIOIb30BaHUE B CIIPABOYHBIX U
UHBIX [EJSX MPEUIOKECHUH, 3asBICHUN U KaI00 TpakIaH.

13.2.BHecTr B HOMEHKIIATYpy KYpHaJ PETUCTPAllMi MO OOpaIleHUsIM TIpa)/iaH.
13.3.0TBETCTBEHHOCTh 3a COXPAHHOCTb JIOKYMEHTOB 1o oOpalleHusIM
rpaXkJlaH BO3Jaraercs Ha JeJIONpPOU3BOIUTENS.

13.4.YcranaBnuBaercss CpOK XpaHEHUS TMPEIJIOKEHUHM, 3asBICHUM, Kalno0 TpaxmaaH u
JIOKYMEHTOB, CBSI3aHHBIX C MX pacCMOTpEHMEM U pas3peuieHneM. B HeoOXxoaumbIx
Clly4asiX DSKCHEpTHOM KOMHUCCHUEH MOXKET OBbITh NPUHATO pElIeHHe 00 YBEIWYEHHUU CpOKa
XpaHEHMs WK O MIOCTOSIHHOM XpaHEHHWH HamOoJiee IEHHBIX MPEeAIoKEHUN TpakIaH.

13.5.11o HCTECYEHUN YCTaHOBJICHHBIX CPOKOB XpaHeHus
JOKYMEHTBI M0 HPEJIOKEHHUSIM 3asBICHUSAM U jKano0aM TpakKAaH MOAJIEKAT YHUUTOKEHHIO B
COOTBETCTBUHU C YTBepKIeHHbIM DenepanbHON apxuBHOU ciyxk00ii Poccum 06.10.2000 r.
[Tepeunem TUIOBBIX yIpaBIEHYECKUX JOKYMEHTOB, 00pa3yromuxcs B
JESATEIIbHOCTH OpraHu3aliy, C YKa3aHUEM CPOKOB XpaHEHMsI.

13.6.Xpanenue 1en y UCTIOTHUTENEH 3apeiiaeTcs.

13.7.00parmenusi rpaxaaH MOTYT HAaNpaBIATHCS B apXWB 0€3 pacCMOTPEHHMsI, €CIM B HUX
coJepXkarcs pPacCy’KACHUS MO M3BECTHBIM IpoOsieMaM WM MOJHUMAIOTCS YXKE pEIICHHBIE
BOTIPOCHI, HE TPEOYIOIINE IOMOJHUTEIBHOTO PACCMOTPEHHS, a TaKkKe OECCMBICICHHBIC IO
COJICPKAHUIO.

13.8.Pemiennie 0 chnucaHMM YyKa3aHHBIX —oOpalieHuil mnpuHuMaer 3aBedytomias JOVY,
3aMeCTUTEIb 3aBeaytoniei no YBP.

14.Bo3menieHHe NMPUYMHEHHBIX YOBITKOB H B3BICKAHHE NMOHECEHHBIX PacxoAoB IpPH

paccMOTpeHUn OOpaleHHi.

14.1.I'paxxnanuu MMEET MpaBo Ha BO3MEILICHHE yOBITKOB u

KOMIICHCAIIMIO MOpPAJIBHOTO Bpeda, NPUYMHEHHBIX HE3aKOHHBIM JeiicTBueM (Oe3aelcTBIEM)

3apeayromiert JIOY npu paccMOTpeHHH OOpaIlleHus MO PEeIIeHUI0 Cya.

14.2.B ciaywyae eciu TpakIaHWH YKa3al B OOpallleHMH 3aBEJOMO JIOKHBIE CBEACHUS.

pacxofbl, TOHECEHHbIE B CBSI3UM C PACCMOTPEHHEM OOpalleHHsl, MOTYT OBbITh B3BICKAHBI

3aBeaytoueil JIOY ¢ naHHOro rpaskajaHuHa 10 PELICHUIO Cya.
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PesynbraT paccMOTpeHHs yCTHOTO 0OpalieH st rpakIaHIHA
1.Komy oTnpaBieHo (pe30Trorus)

2.JlaTa ucroTHEeHUst
3.J1onOTHUTENbHBIA KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynbrar
6./laTa, 1OMKHOCTb UCTIOTHUTEIIS

7.0T rpakIaHUHA IPUHATO TUChMEHHOoe 3asiBieHue ([Ipunaraercs)
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